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DTP Task Sheet

	
	Needed Help
	Done

	Create your own A4 Portrait Page


	
	

	Add a text box and change font, size and colour


	
	

	Rotate the Text


	
	

	Draw three shapes and fill them with FILLS


	
	

	Make them all overlap


	
	

	Find out how to bring the shapes TO THE FRONT


	
	

	Try flipping the objects


	
	

	Try inserting an image

	
	

	Try changing the colours of the image

	
	

	Make part of the picture transparent (see-through)

	
	

	Insert a Table with 5 columns and 10 rows


	
	

	Make the table have grid lines


	
	

	Draw a box 


	
	

	Remove the outline of the back box


	
	

	Add some clip art


	
	

	(A)Add another page


	
	

	(A) Create another text box


	
	

	(A) Try and link it with your first text box.


	
	

	Add page numbers


	
	

	Use these skills to produce a fact sheet on “Roald Dahl”

Use the facts we gathered in class and search Google images for an image of him. Fill one page, use paragraphs in text boxes. 
	
	


(A) Advanced






Copy the tick and paste them in the columns below








